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To help our schools with their reporting, we offer a variety of customisable report templates and features to
help improve the efficiency of their report-writing processes.

This document catalogues each of the reports available within the iISAMS system and should be used to
help you identify which reports should be used for what purpose.
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Report Name

Certificate by Day

Certificate by Week

Certificate by Month

Individual Register Report

Student Specific Code Analysis
Student Session Analysis

Student Session Analysis by AMPM
Student Session Analysis Week Day
Student Session Analysis by Week
Student Analysis by Code

Student Analysis by Registration Group
Student Group by Day

Student Group by Week

Student Group by Month

Student Group Status

Teaching Group Session

Teaching group Attendance by Specific
Code

Group Analysis Attendance by Session
Group Analysis Session Analysis

Group Analysis Session Analysis AMPM
Group Session Analysis Week Day
Group Session Analysis by Week

Group Analysis by Code
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Individual pupil
Individual pupil
Individual pupil
Individual pupil
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Groups of pupils
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Groups of pupils
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Groups of pupils
Groups only
Groups only
Groups only
Groups only
Groups only

Groups only

AM/PM Only

Code or type
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When running each of these reports, there are a variety of parameters available which can be used to
control what data is included within the report and how it looks.

Most of these parameters are the same across the reports, such as ‘date range’ or ‘group by’, though
some are more specific to certain reports - like ‘registration code’. These parameters will depend on the
type of report and if you would apply them.

Generic Parameters

1.

Date range

This selects the dates that are used to filter the report by. Please note that these are inclusive.
There are also drop-down options below each date, enabling you to auto-populate set dates like
the start or end of term.

Times
This gives you the option to filter by AM, PM or both. Alternatively, you can filter to selected times.

Pupil Filters

Filter to certain pupils using group-based filters such as Divisions, Years, Houses, Gender,
Ethnicity, Forms, Custom Groups (Set-up in pupil manager), Registration groups, SEN, and
Current or Former pupils.

Pupil Selector
Select a single pupil to filter the report to.

Ranges
Filter the pupils selected based on number/percentage of Present, Absence or Not Registered.

Options
The options available depend on which report is selected and will be covered in their relevant
section.

Report Format
Select how to export the report. Please note that these reports are only designed to work when
exported as a PDF, so there may be some formatting problems if exported into other formats.

www.isams.com ——— —
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= Date Range

— Date Range:
Start Date: [ 28 ¥ |/ January v |/[z017 v ]
| - populate the start date above — |
end Date: 4 v || January v |/[z0m8 7]
| - populate the end date above — |
(=] Times
—Times:
A =
PM
Am/em
Other @ =
= Pupil Filters
— Pupil Fil
All Divisions ~ || Reception - (13 = || Al Houses. ~ | | Al Genders: ~ | |ABEthnigities T -
Anna Division ||| yearo- (@ || Academic i Male. Any other Asian Background |
Pre School ) [ vear 1 - (1) il Balmoral IF Female Any Other Black Background
Preparatory Year 2 - (2) Beaver Any Other Ethnic Group
Pre-Preparatory ~||vears- (3 ~|| coff - = || any other mixed background
All Forms | =~ ||INo Custom Groups. ~ | | Mo Registration Groups | - ||awsen ~ | | &l statuses ] -
Pre Receptionss || Bl Lists || Academic House || Yes Current
2. NC_LW = ‘asd [0 Students) by Unknown | SMTC N o Former
Prens GREG's FIORMRER GROGOO] Alpha Brave Charlie
Test +|| stevecasey - 2s (0 Students) ~ Salmoral = - ~
= Pupil Selector
— Single Pupil Selector:
Select Pupil: Iﬁ.|
Select a pupil to include in the report. Only this pupil will be shown.
[ Ranges
—Ranges:
Range: Any @  Atleast 1 Ewactly  Llessthan' = Between
Type: ‘ Present v ‘
Value: Count ®  Percent |
Amount: ‘ na ‘
) Statistics
[~ Statistics:
Statistics: Yes @ Mo ()
[=] Options
—Options:
Pupil Details: Yes ® Ne ()
Include Codes: Yes ® No ()
Group By: | Year v

=) Report Format

Report Format:

@ @ Web Report (HTML) This format is suitable for raport printing.

@ Document Report (DOC) This format is suitable for data exporting.
[0] ﬁ Adobe PDF Report (PDF) This format is suitable for data exporting.
@ Excel Report (XLS) This format is suitable for data exporting,

Specific Parameters

The following parameters listed are more specific to individual reports, depending on their purpose and
your individual requirements.

1. Registration Codes

This parameter is used for any specific code reports. It filters the report to specific absence or
present code(s), defaulting to all.

www.isams.com
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[#] Registration Codes

— Registration Codes: -
All Present Codes « | | 8l Codes -
S - Supper 0 - Unauthorised Absence
I-Tlness 1-Tlness
E - Exam M - Mo Reason Yet Provided For Absence
Y - Intenview * || - - Other -

2. Statistics and Monthly Statistics
These two are report-specific options that hide the registration statistics tables.

(=] Statistics

Statistics:

Statistics: Yes (@ Mo

Maonthly Statistics: Yes (@ Mo ()

For example, the below table would be hidden if the Statistics option above was set to ‘no’.

Registration Statistics Count %
Reagistration Count 14

Present AM 3 214
Present PM 0 0
Present Count 3 214
Lafte 1 71
Authorised Absence 4 286
Unauthorised Absence 6 429
Absence Count 10 714
Mot Registered 1 7

www.isams.com
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The four reports in this section consist of three certificate reports for day/week/month and an individual
registration report.

Each of these reports are focused on the individual pupils, breaking down their attendance alongside
relevant statistics surrounding it.

The certificate reports are designed to be sent home with the reports containing the parental address and
explanation of the codes.

The Individual report is like the ‘certificate report by week’ but with less formatting. This allows a larger date
range to fit onto one page.

Certificate report by day

This report has the pupil’'s attendance broken down by day, with a row for each. It has registration statistics
and a count of the codes given to the pupil for the relevant date range.

To improve its readability, it also includes the pupil’s details, such as their home address, and an
explanation for each of the codes.

Format:
¢ One page per pupil, with a table displaying the attendance for each individual pupil, a row per date
and a column per registration time.
e Registration statistics for count and percentage of each registration code and category.
e Ad portrait.

Options:
e Pupil Details: This setting controls the display of the pupil details box, which contains the pupil’s
home address and other information.
¢ Include Codes: This option controls the display of the box at the bottom including the code
names, explaining what each absence code stands for.
e Group By: This option sets how the individual pupils’ pages are grouped so that pupils in the
same Form/Year etc can be grouped together.

Please see an example of this type of report on the following page.

www.isams.com ——— —
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16/04/2018 - 15/05/2018

Registration Certificate by Day

F Flexi Boarding Yes

Wwww.isams.com

B Educated Off Site

P Approved Sporting Activity

Pupil Details B
Forename Alena Sumame  Blackman ; ;
Middle . Annie Pref Alyonushka Mon 16/04/2018 A1
Date of Birth  03/08/1998 Gender F Tue 17/04/2018 | 1\
Year Senior 11 Form PVIBa Wed 18/04/2018 [ [§
SEN Yes A.House  Senior School :hu 12?‘3:‘3 g :g S i’
ri ! u
Parents Mr & Mrs G Blackman Sat 21 :-04_,.2013 \
Address 1 Maids of Honour Row Sun  22/04/2018 \
Kew Mon 23/04/2018 O O
Richmond Tue  24/04/2018 [ [N
Surrey Wed 25/04/2018 Bk
TW1 2DZ Thu  26/04/2018
Fri 27/04/2018 .
Phone 01818 6203592 Sat 281’04;2013 \
Registration Statistics Count Yo :;:I: %g;g;gg:g I :
Reqgistration Count 52 MN/A Tue 01/05/2018 R
Present AM 15 288 Wed 02/052018 [
Thu 03/05/2018 Fiy
Present PM 27 423 5 S0SE01a S
Present Count a7 1.2 Sat 05/05/2018 \
Late o 0 Sun 06/05/2018 \
Authorised Absence 5 96 :‘0" g;{gg—fgg:g ; ';
5 o ue BT
Unauthorised Absence 8 15.4 Wed  09/05/2018 I
Absence Count 13 25 Thu  10/05/2018 @ &
Not Registered 2 3.8 Fri 11/05/2018 [ A
- Sat 12/05/2018 L
Total Minutes Late 0 NSA ”
e ey sun  13/05/2018 A
0, Mon 14/05/2018 | A E
Present Codes Count Yo e RGO I o
{ Present AM 15 288
\  Present PM 22 423
Absence Codes Type Count %
V' Absent AM u 0 1]
{ Absent PM u 0 o
N No Reason Yet Provided For Abs u 1 19
I lliness A 1 19
U Late (After Registers Closed) u 1 19
Q0  Unauthorised Absence u 3 5.8
H  Family Holiday {Agreed) A 1 1.9
E Excluded u 1 19
S Study Leave u 1 19
R Religious Observance u 1 19
A University Open Day A 3 58
Present Codes D Detention # School Closed To Pupils - Unknown
{ Present AM JT Free Time A University Open Day E Excluded
\ Present PM C Chub Unauthorised Absence Codes S Siudy Leave
B Boarding Authorised Absence Codes N Mo Reason Yet Provided For Absence R Religious Observance
S Supper M Medical / Dental Appointments C Other Authorized Circumstances ¥ Enforced Closure
G Going home with parents I lliness U Late (After Registers Closed) Z Pupil Not et On Roll
GH Mentoring W Educational Visit or Trip G Familty Holiday (NOT Agreed)

10
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Certificate report by week

This report breaks down each pupil’'s attendance by week, with a row for each week. It has registration
statistics and a count of the codes given to the pupil for the relevant date range.

To improve its readability, it also includes the pupil’s details, such as their home address, and an
explanation for each of the codes.

Format:
¢ One page per pupil, with a table displaying the attendance of each pupil, a row per week and a
column per registration time. Each week has a statistical breakdown of the registration categories.
e Registration statistics for count and percentage of each registration code and category.
e A4 portrait.

Options:
¢ Pupil Details: This setting controls the display of the pupil details box, which contains the pupils
home address and other information.
¢ Include Codes: This option controls the display of the box at the bottom including the code
names, explaining what each absence code stands for.
e Group By: This option sets how the individual pupils’ pages are grouped so that pupils in the
same Form/Year etc can be grouped together.

Please see an example of this type of report on the following page.

www.isams.com ——— —
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Registration Certificate by Week
16/04/2018 - 16/05/2018

Pupil Details Presant Absent
Forename Alena Sumame  Blackman Mo Tu We Th _Fe SaSu Hé AMPM A U NR
Middle Annie Pref Alyonushka ;g'gtgg:g ' :L ::\5 RH l}‘:: : ": w2 & 2.2 9
s 04 1z 3 o 3 2
Date of Bith  03/08/1998 Gender F "
v Senior 11 E BVIB 30042018 A ) I A VY 12 5 7 o oo
e g A 2 07/05/2018 A RN 1 0 D
SEN Yes A. House Senior School 14/05/2018 'ﬂ 6 0 O I
Parents Mr & Mrs G Blackman 54 15 22 5 & 4
Address 1 Maids of Honour Row
Kew
Richmond
Surrey
TW1 2D2
Phone 01818 820392
Registration Statistics Count %o
Reagistration Count 54 NFA
Present AM 15 278
Present PM 22 40.7
Present Count =T 68.5
Late 0 o
Authorised Absence 5 9.3
Unauthorised Absence 8 148
Absence Count 13 241
Mot Registered 4 74
Total Minutes Late 0 NFA
Present Codes Count %
[ Present AM 15 278
\  Present PM 22 40.7
Absence Codes Type Count %o
\ Absent AM u 0 o
{ Absent PM u 0 o
N No Reascn Yet Provided For Abs u 1 19
I lliness A 1 19
U Late (After Registers Closed) u 1 19
O Urnauthorised Absence u 3 5.6
H Family Holiday (Agreed) A 1 19
E Excluded u 1 19
3 Study Leave V] 1 15
R Religicus Observance u 1 18
A University Open Day A 3 56
FPresent Codes O Detention # School Closed To Fupils - Unkmown
{ Presemnt AM JT Free Time A University Open Day E Excluded
¥ Present PM C Club Unauthorised Absence Codes 5 Study Leave
B Boarding Authorised Absence Codes M Mo Reason Yet Provided For Absence R Religious Observance
3 Supper M Medical / Dental Appoiniments C Other Authorised Circumstances % Enforced Closura
3 Going home with parents | liness L Late (After Registers Closed) Z Pupil Mot Yet On Roll
EH Mentoring W Educational Visit or Trip & Family Heliday (NOT Agreed}
F Flexi Boarding Yes B Educated Off Site P Approved Sporting Activity
E Exam J Intensdew W Work Experience
ML Music Lesson H Family Holiday (Agreed) O Unauthorised Absence

Www.isams.com T —
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Certificate report by month

This report breaks down each pupil’s attendance by month, with a row for each month. It has registration
statistics and a count of the codes given to the pupil for the relevant date range.

To improve its readability, it also includes the pupil’s details, such as their home address, and an
explanation for each of the codes.

Format:
e One page per pupil, with a table displaying the attendance for each individual, a row per week and
a column per registration time. Each week has a statistical breakdown of the registration
categories.
e Registration statistics for count and percentage of each registration code and category.
e A4 portrait.

Options:
¢ Pupil Details: This setting controls the display of the pupil details box, which contains the pupil’s
home address and other information.
¢ Include Codes: This option controls the display of the box at the bottom including the code
names, explaining what each absence code stands for.
e Group By: This option sets how individual pupils’ pages are grouped so that pupils in the same
Form/Year etc can be grouped together.

Please see an example of this type of report on the following page.

www.isams.com ——— —
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Registration Certificate by Month
16/04/2018 - 16/05/2018

14

Pupil Details Registration Statistics Count % Present Codes Count %
Forename Alena Sumame  Blackman Registration Count 54 NA |/ PresentAM 15 278
Middle Annie Pref Alyonushka Present AM 15 278 ||\ PresentPM 22 407
Date of Birth ~ 03/08/1998 Gender F Present PM 2 407
Year Senior 11 Form PViBa Present Count 37 685 | [Absence Codes Type Count %
SEN Yes A.House  Senior School Late 0 0 \ Absent AM 7] 0 0
Parents Mr & Mrs G Blackman Authorised Absence 5 83 |l AbsentPM u 0 0
Address 1 Maids of Honour Row Unauthorised Absence a 148 | IN No Reason Yet Provided For Absence u 1 19
Kew
Richmond Absence_ Count 13 241 | llness A 1 19
Surrey Not Registered 4 74 |JU Late (After Registers Closed) u 1 19
TW12DZ Total Minutes Late 0 NA | 0 Unauthorised Absence u 3 56
— 01818 820392 H Family Holiday (Agreed) A 1 19
E  Excluded u 1 19
S Study Leave U 1 19
R Religious Observance u 1 19
A University Open Day A 3 56
Present Absent % % % %
1 2 3 56 7 8 9 10 111213 14 15 16 17 18 19 20 2122 23 24 25 26 27 2329 30 REAMPM L A UNRP L A NR
April AV v S RH U 4\ 0O N AV /A 26 B 100 2 6 26150 30877
May NN Ay noon n g on oy ERENIG) 282 9 12 0 3 2 2 75 D 17971
54 15 22 0 5 B 4 685 0 24174
Present Codes E Exam ' Educational Visit or Trip C Other Authorised Cireumstances 5 Study Leave
[ Present AM ML Music Lesson B Educated Off Site U Late {After Registers Closed) R Religious Observance
\ Present PM D Detention J Interview G Family Holiday {NOT Agreed) ¥ Enforced Closure
B Boarding JT Free Time H Family Holiday (Agreed) P Approved Sparting Activity Z Pupil Not et On Roll
S Supper C Club # School Closed To Pupils W Work Experience
G Going home with parents Authorised Absence Codes A University Open Day @ Unauthorised Absence
GH Mentoring M Medical / Dental Appointments Unauthorised Absence Codes - Unknown
F Flexi Boarding Yes I Hiness N Mo Reason Yet Provided For Absence E Excluded
www.isams.com e — —
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Individual report

This report breaks down pupils’ attendance with total and percentages for each registration group that the
pupil is in, as well as overall in the selected date range. Absence code information is also listed at the
bottom of the report.

Format:
e One page per pupil. The top table displays a breakdown of attendance per week for the pupil, with
a row for the week and columns for the registration times. The second table displays the total and
percentages per registration group, with an overall total at the bottom.
e Registration statistics are included as a count and percentage of each registration code and

category.
e A4 portrait.
Options:

¢ Include Codes: This option controls the display of the box at the bottom, which includes the code
names to explain what each absence code stands for.

e Group By: This option sets how the individual pupils pages are grouped, so that pupils in the
same Form/Year etc can be grouped together more easily.

Please see an example of this type of report on the following page.

Individual Register Report
16/04/2018 - 16/05/2018

Pupil Details

Forename Alena Pref Alyonushka Middle Names  Annie Sumame Blackman

Date of Birth  03/08/1998 Gender F Year Senior 11 Form PVIBa

SEN Yes A House  Senior School

Week i gw

Beginning | £ %) 9 52 8 2128 88

16/04/2018 i

23/04/2018 !

300472018 I

07/05/2018 |

140572018 A E | O
Registration Group Teacher Reg#  Present Late Mins Auth. Abs. Unauth. Abs. Not Reg.
Form: PVIBa Ms Hughes 54 37 685% O 0% a 5 93% 8 148% 4 T4%
Total 54 37 685% O 0% 0 5 93% 8 148% 4 1.4%
Present Codes D Detention # School Closed To Pupils - Unknown

{ Present AM JT Free Time A University Open Day E Excluded

\ Present PM C Club Unauthorised Absence Codes 5 Siudy Leave

B Boarding Authorised Absence Codes M No Reason et Provided For Absence R Religious Cbssrvance

S Supper M Medical / Dental Appointments C Other Authorised Circumstances ¥ Enforced Closure

G Going home with parents 1 liness U Late (After Registers Closed) Z Pupil Mot Yet On Raoll

GH Mentoring ¥ Educational Visit or Trip G Family Holiday (NOT Agreed)

F Flexi Boarding Yes B Educated Off Site P Approved Sporting Activity

E Exam J Interview W Work Experience

ML Music Lesson H Family Holiday {Agreed) O Unauthorised Absence

www.isams.com
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The following reports in this section focus on analysing student attendance, across the group and by
option selected. Each of the reports offer different break downs of the attendance data across specific
codes, days and times.

Student Specific Code Analysis

The student specific code analysis report displays a list of all the selected codes and the number that each
pupil was given in the date range, like the list view in the registration module. The ‘group by’ option allows
the report to be a total, displayed as either a single page per pupil or as a group (as the example below).

Format:
e A section spanning page(s) per group, with new rows per pupil per code and a total count of each.
The total for each group is featured at the end of each group’s section.
e Ad portrait.

Options:
e Group By: This option affects how the pupils are listed and how the totals are calculated, with a
section for each grouping in the group - for example, one grouping per form.

Student Group with Specific Code Analysis

16/04/2018 - 16/05/2018

Year: 11 Form Year House ?utor Code Sessions
Blackman, Alyonushka PVIBa S11 Senior Schoal KA / KT
Blackman, Alyonushka PVIBa S11 Senior School KA 4
Blackman, Alyonushka PVIBa S11 Senior School KA N 1
Blackman, Alyonushka PViBa SN Senior School KA I 1
Blackman, Alyonushka PVIBa S11 Senior School KA u 1
Blackman, Alyonushka PVIBa S11 Senior School KA o] 3
Blackman, Alyonushka PVIiBa S Senior School KA H 1
Blackman, Alyonushka PViBa S11 Senior School KA E 1
Blackman, Alyonushka PViBa 511 Senior School KA S 1
Blackman, Alyonushka PVIBa S11 Senior School KA R 1
Blackman, Alyonushka PViBa S11 Senior Schoal KA A 3
Bonnor, Chariie PVIBa S11 Senior School KA / a8
Bonnor, Charlie PVIBa S11 Senior School KA 6
Bonnor, Charlie PVIBa S11 Senior School KA N 1
Bonnor, Charlie PVIBa S11 Senior School KA I 1
Bonnor, Charlie PVIBa S11 Senior School KA u 3
Bonnor, Chariie PVIBa S11 Senior School KA 0 2
Bonnor, Charlie PViBa S11 Senior Schoal KA H 1
Bonnor, Charlie PVIBa S11 Senior School KA S 1

Student Session Analysis

This report contains an analysis for the date range selected, sorted by the amount and percentage of each
category of registration instead of by code.

Format:

e Sections spanning page(s) per group, with rows dedicated to each pupil and columns to each
attendance category.

www.isams.com ——— —
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e Counts and percentages per registration category, including the totals for these for each group, are
included at the bottom of the report.
e A4 portrait.

Options:
e Group By: This option affects how the pupils are listed and how the totals are calculated, with a
section for each grouping in the group - for example, one grouping per form.

Student Group Sessions Analysis

16/04/2018 - 20/05/2018

Year: 11 Form Year Tutor Reg# Present Late Auth. Abs. Unauth. Abs. Not Reg.
Blackman, Alyonushka PVIBa S11 KA 60 37 617 0O 0 5 83 & 133 10 167
Bonnor, Charlie PVIBa 511 KA 60 38 633 0 o 2 33 & 133 12 20
Brereton, Gillian PVIBa S11 KA 60 3@ 65 0 (] 2 33 7 117 12 20
Brewer Pool, John PVIBa S11 KA 80 3@ 65 0 0 1 17 8 133 12 20
Browne, Dhirren PVIBa S11 KA 60 3@ 65 O 1} 1 17 8 133 12 20
Bugra, Tommy PVIBa S11 KA 60 3@ 65 O o 1 17 8 133 12 20
Bury, John PVIBa S11 KA 60 3@ 65 0 o 1 17 8 133 12 20
Carmichael, Zoe PVIBa S11 KA 80 3 65 0O o 2 33 7 17 12 20
Chisholm, Jack PVIBa S11 KA 60 39 65 O (] 3 5 & 10 12 20

www.isams.com ——— —
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Student Session Analysis by AMPM

This report displays the count or percentage of the registration category for sessions marked as AM and
PM, in the given date range. This report also has a specific option of “Display” which controls if the report
displays as a percentage or a count.

Format:

e Sections spanning page(s) per group, with each row dedicated to a pupil and each column
marking an attendance category.
e Counts and percentages per registration category, with totals for these for each group, are

displayed at the bottom of the report.

e Filter options are for AM & PM registration sessions only.

e A4 portrait.

Options:

o Display: This option dictates if the figures display as a count or percentage.

e Group By: This option controls how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ - for example, one per form.

16/04/2018 - 16/05/2018

Student Group Sessions Analysis by AM/PM - Number of Sessions

Reg# Present Late Auth. Abs. Unauth.Abs. Not Reg.
PVIBa Form Year Tutor AM PM AM PM AM PM AM PM AM PM AM PM
Blackman, Alyonushka PViBa S11 KA 23 31 15 22 0 0 3 2 3 5 2 2
Bonnor, Charig PVIBa S11 KA 23 31 15 23 0 0 0] 2 5 3 3 3
Brereton, Gillian PViBa S11 KA 23 31 16 23 0 0 1 1 3 4 3 3
Brewer Pool, John PViBa S11 KA 23 31 18 23 0 0 0 1 4 4 3 3
Browne, Dhirren PViBa SN KA 23 31 18 23 0 0 0] 1 4 4 3 3
Bugra, Tommy PViBa 311 KA 23 31 16 23 0 0 0 1 4 4 3 3
Btjry, John PViBa S KA 23 31 18 23 0 0 0 1 4 4 3 3
Carmichael, Zoe PViBa S11 KA 23 31 168 23 0 0 0 2 4 3 3 3
Chisholm, Jack PVIBa S KA 23 31 16 23 0 0 1 2 3 3 3 3
Corte-Real, George PViBa S11 KA 23 31 18 24 0 0 1 1 3 3 3 3
Croz, Bautista PVIBa S11 KA 23 31 17 24 0 0 0 1 3 3 3 3
Cunningham, John PViBa S11 KA 23 31 17 24 0 0 0 1 3 3 3 3
Dan ce,'.iustine PViBa SN KA 23 31 17 24 0 0 0] 1 3 3 3 3
Dimond-Brown, Elizabeth PViBa 311 KA 23 31 17 24 0 0 0 1 3 3 3 3
Dougrenagi, John PViBa S KA 23 31 17 24 0 0 0 1 3 3 3 3
Dunn, Anne PViBa S11 KA 23 31 17 24 0 0 0 1 3 3 3 3
Group Totals: Pupils: 16 368 496 260 374 0 0 6 20 55 55 47 47

Www.isams.com e —
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Student Session Analysis Week Day

The student session analysis week day report displays the number or percentage of a selected
attendance category in the given date range. This is split by week, to help identify any specific days that
may be causing the pupil problems.

Format:
e Sections spanning page(s) per group, with one row per pupil and one column per weekday.
e The count of the selected attendance mark each day, with total for the group, features at the
bottom of the report.
o Filter options are for AM & PM registration sessions only.
e A4 portrait.

Options:
o Display: This option dictates if the figures display as a count or percentage.
e Attendance: This option filters the report by attendance category.
¢ Group By: This option controls how pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ - for example, one per form.

Student Group Sessions Analysis by Day of Week - Number of Sessions Present Marks
16/04/2018 - 27/05/2018

Mo Tu We Th Fr Sa Su
PVIBa Form Year AM PM AM PM AM PM AM PM AM PM AM PM AM PM
Possible Registrations 6 5 5] 6 B 6 5 5] 6 B 0 6 0 6
Blackman, Alyonushka PVIBa S11 2 % A & &£ 3 7 A 3 4 0 4 0 4
Bonnor, Charlie PViBa 511 3 @4 4 3 4 3 A 1 3 4 0 4 0 4
Brereton, Gillian PViBa S11 4 4 4 @B 4 5 A 1 3 4 0 4 0 4
Brewer Pool, John PVIBa S 4 4 4 3 4 3 1 1 3 4 0 4 0 4
Browne, Dhirren PVIBa SN 4 4 4 3 4 3 1 1 3 4 0 4 0 4
Bugra, Tommy PvIBa S11 4 4 4 3 4 3 1 1 3 4 @ 4 D 4
Bury, John PviBa S11 4 4 4 3 4 3 " 1 3 4 0 4 0 4
Carmichael, Zoe PviBa S11 - - CH - R T 1 3 4 0 4 0 4
Chisholm, Jack PVIBa S 4 4 4 3 4 3 1 1 3 4 0 4 0 4
Corte-Real, George PVIBa SN 4 4 4 3 4 3 1 2 3 4 0 4 0 4
Croz, Bautista PVIBa S11 4 4 4 3 4 3 2 2 3 4 0 4 0 4
Cunningham, John PVIBa S 4 4 4 3 4 3 2 2 3 4 0 4 0 4
Dance, Justine PviBa S 4 4 4 3 4 3 2 2 3 4 0 4 0 4
Dimend-Brown, Elizabeth PVIBa SN 4 4 4 3 4 3 2 2 3 4 0 4 0 4
Dougrenagi, John PViBa S11 4 4 4 3 4 3 2 2 3 4 0 4 0 4
Dunn, Anne PViBa S 4 4 4 3 4 3 2 2 3 4 @ 4 0 4
Group Totals: Pupils: 16 61 63 64 48 64 48 23 23 48 6 0 64 0 64
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Student Session Analysis by Week

This report gives a count or percentage of a selected category of registration for each pupil, within a
designated date range. This is totalled and split by week, so you can fit large date ranges on one page.

Format:
e Sections spanning page(s) per group, with a new row per pupil and a new column per week.
e The count of attendance type is displayed against the total number of possible sessions, with the
overall total per group at the bottom of the report.
e A4 portrait.

Options:
o Display: This option dictates whether the figures display as a count or a percentage.
e Attendance: This option filers the report to display a particular category of attendance.
¢ Group By: This option controls how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ — for example, one per form.

Student Group Sessions Analysis by Week - Number of Sessions Present Marks
16/04/2018 - 28/05/2018

PVIBa 16/04/2018 23/04/2018 30/04/2018 07/05/2018 14/05/2018 21/05/2018 28/05/2018
Blackman, Alyonushka 712 TH2 1212 1112 012 012 012
Bonnor, Charlie 8/12 M2 12112 1012 112 012 02
Ereraton, Gillian 812 TH2 1212 1012 212 012 02
Brewer Pool, John 8/12 712 12112 10112 212 012 02
Browne, Dhirren 8/12 M2 1212 10112 212 012 o012
Bugra, Tommy 8/12 712 12112 10112 212 012 02
Bury, John 8/12 712 1212 10112 2012 012 o
Carmichael, Zoe 8/12 M2 1212 10112 212 012 02
Chisholm, Jack 8/12 M2 12112 1012 2012 0/12 02
Corte-Real, George 8/12 2 1212 112 212 012 072
Croz, Bautisia 8/12 712 1212 12112 212 012 02
Cunningham, John 812 712 12112 1212 212 orz o2
Dance, Justine 8/12 M2 1212 12112 212 012 02
Dimond-Brown, Elizabetn 8/12 M2 1212 12112 2012 012 o
Dougrenagi, John B/12 712 1212 12112 212 0/12 02
Dunn, Anne 8/12 M2 12112 12/12 212 012 02
Totals: 1271192 112192 192192 174192 29192 0/192 0132
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Student Analysis by Code

This report displays percentages and counts of codes and registration categories within the given date
range. The total for each of these within each group are displayed, along with the attendance code details
at the bottom of the report.

Format:
e Sections spanning page(s) per group, with rows per pupil and columns per attendance code. This
is followed by a series of columns for each registration category.
e Count/percentage for each registration code is followed by count and percentage for each
registration category.
e A4 portrait.

Options:
¢ Include Codes: This option controls the appearance of the box at the bottom of the report, which
contains code names to explain what absence type A is, aiding readability for the recipient.
o Display: This option dictates if the figures display as a count or a percentage.
¢ Group By: This option controls how pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ - for example, one per form.

Student Group Analysis by Registration Code - Number of Sessions
16/04/2018 - 27/05/2018
Present Absent % % % %
PVIBa ! \ N 1 u o H E [ R A NR R# AM PM L A U NR P L A NR
Blackman, Alyonushka 15 22 1 1 1 3 1 1 1 1 i » 72 15 22 o 5 8 22 514 0 181306
Bonn or, Charlie B 23 i 1 3 2 1 0 1 1 (] 24 72 15 23 o 2 8 24 528 0 139 333
Brereton, Gillian 1B 23 A 1 1 2 1 1 1 1 o 24 72 16 23 o 2 7 24 542 0 125333
Brewer Pool, John 6 23 1 ] 3 2 1 0 1 1 0 24 72 16 23 o 1 8 24 542 0 125333
Browne, Dhirren 16 23 i 0 3 2 1 0 i 1 (1] 24 72 16 23 o 1 8 24 542 0 125 333
Bugra, Tommy 16 23 1 a 3 2 1 (1 1 1 0 24 72 16 23 o 1 8 24 542 0 125333
Bury, John 16 23 1 o] 3 2 1 0 1 1 0 24 72 16 23 o 1 8 24 542 0 125333
Carmichael, Zoe % 23 1 1 2 2 1 0 1 1 o0 24 72 16 23 0 2 7 24 542 0 125333
Chisholm, Jack % 23 1 2 1 2 1 0 il 1 0 24 72 16 23 0 3 6 24 542 0 125333
Corte-Real, George 16 24 1 1 1 2 1 o 1 1 0 24 72 16 24 o 2 6 24 556 0 111333
Croz, Bautista 17 24 1 1] 1 2 1 0 1 1 0 24 72 17 24 o A 6 24 59 0 97 333
Cunningham, John 17 24 1 a 1 2 1 0 1 1 o 24 72 17 24 o 1 6 24 569 0 97 333
Dance, Justine 7 24 1 a 1 2 1 0 1 1 0 24 72 17 24 o 1 6 24 569 0 97 333
Dimond-Brown, Elizabeth 17 24 ;| 0 1 2 1 0 : | 1 (1] 24 72 17 24 o 1 i} 24 569 0 97 333
Dougrenagi, John 17 24 d 0 1 2 1 0 1 1 (] 24 72 1w 24 o 1 6 24 569 0 97 333
Dunn, Anne 7 24 1 ] 1 2 1 0 1 1 0 24 T2 17 24 0 1 6 24 569 0 97 333
Total 260 374 16 7 27 33 16 2 16 16 3 382 1152 260 374 0 26 110 382 55 0 118332
Present Codes E Exam 'V Educational Visit or Trip C Other Authorised Circumstances S Study Leave
/ Present AM ML Music Lesson B Educated Off Site U Late (After Registers Closed) R Religious Observance
\ Present PM D Detention o Interview G Family Holiday (NOT Agreed) ¥ Enforced Closure
B Boarding JT Free Time H Family Holiday (Agreed) P Approved Sporting Activity Z Pupil Mot Yet On Roll
5 Supper C Club # School Closed To Pupils W Work Experience
3 Going home with parents Authorised Absence Codes A University Open Day O Unauthorised Absence
GH Mentoring M Medical / Dental Appcintments Unauthorised Absence Codes - Unknown
F Flexi Boarding Yes | lliness. N No Reason et Provided For Absence E Excluded
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Analysis by Registration Group

This report displays the number or percentage of a specific code in the date range. This is split by the
registration group, to help identify specifics based on which lesson or group the attendance was taken for.
Each column is totalled for the relevant group selected.

Format:
e Sections spanning page(s) per group, with rows per pupil and columns for each registration group.
¢ Count/percentage of the selected registration type is included for each registration group.
e A4 portrait.

Options:
e Display: This option dictates whether the figures display as a count or a percentage.
e Attendance: This option filters the report by attendance category.
e Group By: This option controls how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ — for example, one per form.

Student Group Analysis by Registration Group - Number of Sessions Present Marks
16/04/2018 - 27/05/2018

PVIBa PV
Blackman, Alyonushka 372
Bonnor, Charlie 3872
Brereton, Gillian 39/72
Brewer Pool, John 3972
Browne, Dhirren 39/72
Bugra, Tommy 3972
Bury, John 3972
Carmichael, Zoe 372
Chisholm, Jack 3972
Corte-Real, George 40472
Croz, Bautista 41172
Cunningham, John 4172
Dance, Justine 41172
Climond-Brown, Elizabeth 41172
Dougrenagi, John 41172
Dunn. Anne 41172
Group Total 6341152
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This section of reports displays attendance details for a selected group within specified date ranges. The
reports highlight all the attendance codes given to the pupils for each period, broken down by
day/week/month, with the status report filtering to a specific category of registration.

Student Group by Day

This report is designed to give a quick overview of the attendance codes given to pupils per day in the
group. It has a row per pupil and displays a page per group, repeating this for each day in the date range.

Format:
e Sections spanning page(s) per group per day, with rows per pupil and columns per registration
time.
¢ |t features the attendance code given in each session.
e A4 portrait.

Options:
¢ Group By: This option dictates how the pupils are listed, with a section for each group in the ‘group
by’ - for example, one per form.

Student Group Daily Registration Report
16/04/2018 - 27/05/2018

PVIBa 08:15 13:15
Blackman, Alyonushka [
Bonnor, Charlie
Brereton, Gillian

Brewer Pool, John
Browne, Dhirren

Bugra, Tommy

Bury, John

Carmichael, Zoe
Chisholm, Jack
Corte-Real, George
Croz, Bautista
Cunningham, John
Dance, Justine
Dimond-Brown, Elizabeth
Dougrenagi, John

Dunn, Anne

Student Group by Week

S S O O i

| |t |t |t |t | | || |t

This report is designed to give a quick overview of the attendance codes given to pupils per week in the
group. It has a row per pupil and displays a page per group, repeating this for each week in the date
range. It also has the attendance codes detailed at the bottom, to explain what each code means.

Format:
e Sections spanning page(s) per group, per week, with a new row for each pupil and columns per
week day, per registration time.
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e The attendance code is given in each session.
e A4 portrait.

Options:
¢ Include Codes: This option controls the display of the box at the bottom of the report, with the
code names to explain what absence type A is.
e Group By: This option dictates how the pupils are listed, with a section for each group in the
‘group by’ — for example, one per form.

Student Group Weekly Registration Report
16/04/2018 - 28/05/2018
o | Tu Th | Fr
04|17/04|18/04|19/04|20/04]

Name
Blackman, Alyonushka
Bonnoer, Charlie

Brereton, Gillian
Brewer Pool, John
Browne, Dhirren
Bugra, Tommy
Bury, John
Carmichael, Zoe
Chisholm, Jack
Corie-Real, George
Croz, Bautista
Cunningham, John
Dance, Justine
Dimond-Brown, Elizabeth
Dougrenagi, John

= : =
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PO e[ SR RO S [ |50 R R R [ e
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e e e ety e s ey | 1 of B

Dunn, Anne
Present Codes D Detention # School Closed To Pupils - Unknown
{ Present AM JT Free Time A University Open Day E Excluded
\ Present PM C Club Unauthorised Absence Codes S Study Leave
B Boarding Awthorised Absence Codes M Mo Reason Yet Provided For Absence R Refigious Observance
5 Supper M Medical / Dental Appointments C Other Authorised Circumstances Y Enforced Closurs
G Going home with parenis 1 liness U Late (After Registers Closed) Z Pupil Not Yet On Rall
GH Mentoring Y Educational Yisit or Trip G Family Holiday (NOT Agreed)
F Flexi Boarding Yes B Educated Off Site P Approved Sporting Activity
E Exam J Interview W Work Experience
ML Music Lesson H Family Holiday {Agreed) O Unauthorised Absence
Student Group by Month

This report displays attendance details as well as a statistical analysis for each pupil and every day for
each month. It has a row for each pupil, with one page per group, and repeats this format for each month
in the date range. Attendance codes are also detailed at the bottom, to explain what each code means.

Format:

e Sections spanning page(s) per group, per month, with one row per pupil and one column per day,
per registration time. This is followed by attendance categories columns.

e The attendance code is given in each session, followed by count and percentage for each
attendance category for the pupil.

e The total for each registration category features at the bottom of the report, alongside a breakdown
of the registration categories for each day.

e A4 Landscape.

Options:
¢ Include Codes: This option controls the display of the box at the bottom of the report, which
details the code names to explain what absence type A is.
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e Group By: This option dictates how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ — for example, one per form.

Student Group Registration Report by Month
16/04/2018 - 30/05/2018
[aprit Present Absent % % % %
PVIBa 16 17 18 19 20 2122 23 24 25 26 27 2820 30 RFAMPM L A UNRP L A NR
Biackman, Alyonushka  [A\ [\ 5 VA 00 /N " A\ Y /26 6 10 0O 2 6 26150 30877
Bonnor, Charlie AT A L N N AN N2 7 0 0 1 6B 26540 26977
Brerston, Gillian 0N LT L MAA Y N 2% 7 10 0 1 6B 26540 26977
Brewer Pool, John 24 LT L A MYy 2% 7 10 0 1 6 2654 0 26977
prowne, Dhiren (A} LR Y Z ﬁ_ n MYy A 2% 7 10 0 1 6 26540 26877
Pugra, Tomnmy F R Xk N MY Y Y 2% 7 10 0 1 6 24654 0 26977
Bury, John NN vy i i AV N /A 26 7 10 0 1 6 2654 0 26977
[Farmichael, Zoe T AN 4] VA i N VA Y M 26 7 0 0 1 6B 2654 0 26977
[ehisholm, Jack FAE A Vv L) Ay 2% 7 10 0 1 6 2654 0 26877
[Corte-Real, George: IV AN v N MY Y 2% 7 10 0 1 6 26540 26977
[Croz, Bautista TAT A i N N MAA N V2% 7 10 0 1 6 26540 26977
[cunningham, John NN LA NN Ay 26 7 10 0 1 6 26540 26977
Panece, Justing TATIRE A LY o N i MY Y Ay 2% 7 10 O 1 6 2654 0 26977
Pimond-Brown, Eizabeth /1 [\ LY 3 n MY Y 2% 7 10 0O 1 6 2654 0 26877
Pougrenagi, John "N L EL Ay N 2% 7 10 0 1 6 26540 26977
Punn, Anne IV v N MY Y A 2% 7 10 0 1 6 26540 26977
Registration Count 1616 616 1516 1616 1516 16 15 1616 1516 1515 1616 1616 18 16 1616 416 191 160 0 17 96 32651 0 272 7.7
i
[Present 1516 616 150 DO Q16 46 15 OO 150 1816 00 1666 18 18 1616
Late o0 00 OO0 OC 00 0 O 0O OO ©P 04 OO O O OO
|Authorised Absence 10 00 00 DM O0 0 O DO Q0 0D D8 0O O O OO
Unauthorised Absence 00 00 016 160 150 0 0 1616 Q15 00 00 D00 D O OO
Mot Yet Registered o0 G0 ©0 ©OC 90 0 O DO Q0 Q0D 161 OO O O OO
Present % 5410100101000 OO OHO00100 0O 1000 100400 OO 1005DD100100 800 1
Late % oD @0 00 DO @0 00 DO 0D @0 00 DO DO OO
|Authorised Absence® &0 ©0 00 Dm0 00 0 0 D@ 00 0D 08 0O O O OO
Unauthorised Absence % 00 ©0 01001000 1000 0 0 10I00 0100 OO OO0 00 D 0 OO
Mot et Registered % o0 00 00 DOF 00 0 O D4 Q0 0D W@ 02 D 0 00
Present Codes E Exam V' Educational Visit or Trip C Other Authorised Circumstances. S Study Leave
{ Present AM ML Music Lesson B Educated Off Site U Late (After Registers Closed) R Religious Observance
\ Present PM D Detention J Interview @ Family Holiday (NOT Agreed) ' Enforced Closure
B Boarding JT Free Time H Family Holiday (Agresd) P Approved Sporting Activity Z Pupil Mot Yet On Rall
S Supper C Club # Schoal Closed To Pupils W Work Experience
G Going home with parents Authorised Absence Codes A University Open Day O Unauthorised Absence
GH Mentoring M Medical / Dental Appointments Unauthorised Absence Codes - Unknown
F Flexi Boarding Yes | Hiness N No Reason et Provided For Absence E Excluded

Student Group Status

This report displays pupils’ attendance details for each group in an easy-to-read format. It includes the
reason and late time, to provide more information about why each code was given and how late they
were. The report features a row per pupil and time, with a section for each group. It also totals up the
number of each category for each group.

Format:
e Section per group spanning across page(s), with rows per pupil per session.

¢ Includes a count of the selected attendance type, reason and the late duration if late.
e The group and overall totals feature at the bottom of the report.
e A4 Landscape

Options:
¢ Include Codes: This option controls the display of the box at the bottom of the report, including the
code names to explain what absence type A is.
e Attendance: This option filters the report by attendance category.
e Group By: This option controls how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ — for example, one per form.

Please see an example of this type of report on the following page.
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Student Group Registration Status

16/04/2018 - 27/05/2018

[PViBa
Pupil Name Reg. Name Date Time Teacher Status Code Reason Late(H:M) Form A. House Year
Blackman, Alyonushka 16/04/2018 13:15 Ms Hughes Present \ PVIBa Senior School 31
Blackman, Alyonushka Moming register 17/04/2018 08:15 Ms Hughes Present ! PVIiBa Senior School 51
Blackman, Alyonushka 17/04/2018 13:15 Ms Hughes Present \ PVIBa Senior School 311
Blackman, Alyonushka Moming register 18/04/2018 0815 Ms Hughes Present ! PViBa Senior School 51
Blackman, Alyonushka 20/04/2018 13:15 Ms Hughes Present \ PVIiBa  Senior School 51
Blackman, Alyonushka 21/04/2018 1315 Ms Hughes Present \ PVIBa Senior School S1
Blackman, Alyonushka 22/04/2018 1315 Ms Hughes Present \ PVIiBa Senior School s1
Blackman, Alyonushka Maoming register 24/04/2018 08:15 Ms Hughes Present I PVIBa Senior School 31
Blackman, Alyonushka Morning register 25/04/2018 08:15 Ms Hughes Present ! PVIBa Senior School — S11
Blackman, Alyonushka 25/04/2018 1315 Ms Hughes Present \ PViBa  Senior School 511
Blackman, Alyonushka Moming register 27/04/2018 08:15 Ms Hughes Present / PVIBa Senior School  S11
Blackman, Alyonushka 27/04/2018 1315 Ms Hughes Present \ PViBa Senior School S
Blackman, Alyonushka 28/04/2018 13:15 Ms Hughes Present \ PViBa Senior School 51
Blackman, Alyonushka 29/04/2018 1315 Ms Hughes Present \ PViBa Senior School S
Blackman, Alyonushka Moming register 30/04/2018 0815 Ms Hughes Present ! PViBa Senior School S11
Blackman, Alyonushka 30/04/2018 1315 Ms Hughes Present \ PVIBa Senior School S11
Blackman, Alyonushka Moming register 01/05/2018 0815 Ms Hughes Present I PViBa Senior School S
Blackman, Alyonushka 01/05/2018 1315 Ms Hughes Present \ PVIiBa Senior School 51
Blackman, Alyonushka Moming register 02/05/2018 0815 Ms Hughes Present ! PViBa Senior School S1
Blackman, Alyonushka 02/05/2018 1315 Ms Hughes Present \ PViBa  Senior School 51
Blackman, Alyonushka Moming register 03/05/2018 0815 Ms Hughes Present ! PVIiBa  Senior School 51
Blackman, Alyonushka 03/05/2018 1315 Ms Hughes Present \ PViBa Senior School S11
Blackman, Alyonushka Moming register 04/05/2018 0815 Ms Hughes Present ! PViBa Senior School 51
Blackman, Alyonushka 04/05/2018 13:15 Ms Hughes Present \ PVIBa Senior School 31
Blackman, Alyonushka 05/05/2018 1315 Ms Hughes Present \ PViBa Senior School S
Blackman, Alyonushka 06/05/2018 1315 Ms Hughes Present \ PViBa Senior School S11
Blackman, Alyonushka Moming register 07/05/2018 08:15 Ms Hughes Present I PVIBa Senior School N1
Blackman, Alyonushka 07/05/2018 1315 Ms Hughes Present \ PViBa  Senior School 51
Blackman, Alyonushka Mormning register 08/05/2018 08:15 Ms Hughes Present ! PViBa Senior School S1
Blackman, Alyonushka 08/05/2018 1315 Ms Hughes Present \ PViBa Senior School s1
Blackman, Alyonushka Moming register 09/05/2018 0815 Ms Hughes Present ! PVIiBa  Senior School 51
Blackman, Alyonushka 09/05/2018 13:15 Ms Hughes Present \ PVIBa Senior School 31
Blackman, Alyonushka Moming register 10/05/2018 0815 Ms Hughes Present ! PViBa  Senior School 511
Blackman, Alyonushka Moming register 11/05/2018 08:15 Ms Hughes Present ! PVIBa Senior School 811
Blackman, Alyonushka 11/05/2018 13:15 Ms Hughes Present \ PViBa  Senior School 511
Blackman, Alyonushka 12/05/2018 13:15 Ms Hughes Present \ PViBa Senior School 51

Printed on 27 June 2018 Page 1 of 101
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This section of reports displays registration and attendance details for selected teaching groups within
specified date ranges.

Student Group Attendance by Sessions

This report details all the registration data of a selected category, in one session, for each pupil in the
group. This has a row per pupil, a section for each group and repeats this format for each session. It also
includes absence reasons and the codes at the bottom, providing more details of the registration.

Format:
e Section per group, per registration session, spanning across page(s) and with one row per pupil.
e The report includes type, statistical type, code and reason given to the pupil in the session.
e A4 Landscape

Options:
¢ Include Codes: This option controls the display of the box at the bottom of the report, which
includes the code names to explain what absence type A is.
e Attendance: This option filters the report by attendance category.
¢ Group By: This option dictates how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ — for example, one per form.

Student Group Attendance by Session - Present Marks
16/04/2018 - 27/05/2018
Mon 16/04/2018 08:15
PVIBa Form Reg. Status  Statistically Code Reason
Bonnor, Charlie PVIBa Present Present /
Brereton, Gillian PVIBa Present Present !
Brewer Pool, John PViBa Present Present !
Browne, Dhirren PVIBa Present Present !
Bugra, Tommy PVIBa Present Present /
Bury, John PVIBa Present Present [
Carmichael, Zoe PVIBa Present Present !
Chisholm, Jack PVIBa Present Present /
Corte-Real, George PViBa Present Present 4
Croz, Bautista PViBa Present Present !
Cunningham, John PViBa Present Present !
Dance, Justine PVIBa Present Present I
Dimond-Brown, Elizabeth PVIBa Present Present !
Dougrenagi, John PViBa Present Present !
Dunn, Anne PVIBa Present Present /
Pupils: 15
Present Codes D Detention #School Closed To Pupils - Unknown
| Present AM JT Free Time A University Open Day E Excluded
\ Present PM ¢ Club Unauthorised Absence Codes S Study Leave
B Boarding Authorised Absence Codes N Mo Reason et Provided For Absence R Religious Observance
S Supper M Medicai / Dental Appointments C Other Authonised Circumstances ¥ Enforced Closure
G Going home with parents 1 lliness U Late (After Reisters Closed) Z Pupil Not Yet On Roll
GH Mentoring W/ Educational Visit or Trip G Family Holiday (NOT Agreed)
F Flexi Boarding Yes B Educated Off Site P Approved Sporting Activity
£ Exam J Interview W Work Expenence
ML Music Lesson H Family Holiday (Agreed) oL ised Absence

Student Group Attendance by Specific Code

This report details all the sessions that have the selected codes for each pupil in a group. It can be used to
easily identify all the instances of a code for each year group in the date range.

Format:
e Section per group spanning across page(s), with rows per pupil per session.
e The report includes the count of the selected attendance type, and the reason and late duration if
late.
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e The group and overall totals are featured at the bottom of the report.
e A4 Landscape

Options:
e Group By: This option dictates how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ — for example, one per form.

Student Group Sessions with Specific Code
16/04/2018 - 20/07/2018

PViBa
Pupil Name Form Year Tutor Sessions A. House S5EN Gender
Blackman, Alyonushka PViBa S11 KA 54 Senior School  Yes F
Registration Name Teacher Late Mins Late Date Time Code
Morning register Ms Hughes No 16/04/2018 08:15 A
Ms Hughes No 16/04/2018 13:15 \
Morning register Ms Hughes No 17/04/2018 08:15 /
Ms Hughes No 17/04/2018 13:15 \
Morning register Ms Hughes No 18/04/2018 08:15 !
Ms Hughes No 18/04/2018 13:15 s
Morning register Ms Hughes No 19/04/2018 08:15 R
Ms Hughes No 19/04/2018 13:15 H
Morning register Ms Hughes No 20/04/2018 08:15 u
Ms Hughes No 20/04/2018 13:15 \
Ms Hughes No 21/04/2018 13:15 \
Ms Hughes No 22/04/2018 13:15 \
Morning register Ms Hughes No 23/04/2018 08:15 o
Ms Hughes No 23/04/2018 13:15 o
Morning register Ms Hughes No 24/04/2018 08:15 !
Ms Hughes No 24/04/2018 13:15 N
Morning register Ms Hughes No 25/04/2018 08:15 !
Ms Hughes No 25/04/2018 13:15 \
Morning register Ms Hughes No 26/04/2018 08:15
Ms Hughes No 26/04/2018 13:15
Morming register Ms Hughes No 27/04/2018 08:15 /
Ms Hughes No 27/04/2018 13:15 \
Ms Hughes No 28/04/2018 13:15 \
Ms Hughes No 29/04/2018 13:15 \
Morning register Ms Hughes No 30/04/2018 08:15 !
Ms Hughes No 30/04/2018 13:15 \
Morning register Ms Hughes No 01/05/2018 08:15 /
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Attendance by session

This report displays the total number of a category, by session, for each group. It has a section per session
and a row per group, with a total count of the category and pupil number.

Format:
¢ Single section for all groups spanning across page(s), with rows per group.
e The report includes a count of the selected attendance type and pupils in group.
e A4 Portrait

Options:
e Attendance: This option filers the report by a specific attendance category.
¢ Group By: This option dictates how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ — for example, one per form.

Group Attendance by Session - Present Marks

16/04/2018 - 27/05/2018

Mon 16/04/2018 08:15 ﬁegistration Name ﬁegistration Teacher Present Count Late Minutes Fupil Count
PVIBa Moming register Ms Hughes 15 0 16

PVIBb Maoming register Ms Wilton 0 30

PVIMa Moming register Mr Hodges 0 3z

PVIMbD Moming register Mrs Johnson 4 23 24
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Session Analysis

This report displays the total number and a percentage of each registration category for each selected
group within a date range.

Format:

¢ Single section for all groups spanning across page(s), with rows per group and columns per
registration category.

e The report features the count of the registration total, along with the count and percentage of each
attendance category.

e A4 Portrait
Options:

¢ Group By: This option dictates how the pupils are listed and how the totals are calculated, with a

section for each group in the ‘group by’ — for example, one per form.

Group Session Analysis
16/04/2018 - 16/05/2018

Pupils Reg# Present Late mns Auth. Abs. Unauth. Abs. Mot Reg.
PVIBa 16 864 652 755 0 0 0 19 22 9 115 954 108
PVIBD 30 1620 1110 685 0 0 0 180 111 150 93 180 111
PVIMa 32 1600 1120 7O 0 0 0 0 0 192 12 288 18
PVIMD 24 1256 760 586 40 3.1 296 1] 0] 0 0 536 414
Totals: 102 5380 3642 677 40 07 59 199 37 44 82 1098 204
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Session Analysis AMPM

This report displays the total number or percentage for the AM and PM registration slots for a registration
category, for each group within a date range.

Format:
¢ Single section for all groups spanning across page(s), with rows per group and columns for AM
and PM per registration category.
e The report features the count of the registration total, alongside the count and percentage of each
attendance category.
e The report can be filtered to AM and PM sessions.
e A4 Portrait

Options:
e Display: This option dictates whether the figures display as a count or a percentage.
¢ Group By: This option controls how the pupils are listed and how the totals are calculated, with a
section for each group in the ‘group by’ — for example, one per form.

Group Session Analysis by AM/PM - Number of Sessions
16/04/2018 - 27/06/2018
Reg# Present Late Mins Auth. Abs. Unauth. Abs. Not ﬁeg.
Pupils AM PM AM PM AM PM NA AM PM AM PM AM PM
PVIBa 16 848 1168 260 374 O 0 0 6 20 55 55 527 719
PVIBbD 30 1590 2190 420 690 0 0 0 0 90 30 60 9950 1350
PWVIMa 32 1664 2240 442 G672 0 0 0 0 0 102 96 1120 1472
PVIMb 24 1272 1752 305 4565 17 23 596 0 0 0 0 967 1297
Totals: 102 9374 7300 1427 2191 17 23 596 96 110 247 211 3604 4838
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Session Analysis Week Day

This report displays the total number or percentage for the AM and PM registration slots for each
weekday, and the registration category for each group in a date range. It also has a row for each group in
the group by, which can be useful for identifying weekday trends across the different groups at a glance.

Format:

¢ Single section for all groups spanning across page(s), with rows per group and a column for each
weekday split by AM and PM.

e The report includes the count or percentage of a selected attendance category, with the total split

by AM and PM.
e A4 Portrait
Options:

o Display: This option dictates whether the figures display as a count or a percentage.

e Attendance: This option filers the report by attendance category.

¢ Group By: This option controls how the figures are calculated and how the rows are generated,
with it being one per group in the ‘group by’ - for example, one per form.

Group Session Analysis by Day of Week - Number of Sessions Present Marks
16/04/2018 - 27/05/2018
Mo Tu We Th Fr Sa su Week

Pupils AM PM AM PM AM PM AM PM AM PM AM PM AM PM AM PM
Possible Registrations 612 580 612 612 612 612 612 612 580 612 0 580 0 580 3028 4188
PVIBa 16 61 63 B4 48 B4 43 23 23 48 64 0 64 0 64 260 374
PVIBb 30 120 120 60 90 60 60 60 60 120 120 0O 120 O 120 420 690
PVIMa 32 90 9 965 9 B4 96 96 64 96 128 0 9 0O 96 442 B72
PVIMb 24 76 75 51 52 52 52 51 51 75 75 0 75 0 75 305 455
Totals: 102 347 354 271 286 240 256 230 198 339 387 0 355 0 355 1427 2191
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Session Analysis Week

This report displays the total possible sessions and the total of a specific category of attendance, for each
week and group. It includes a row per group and a total across the groups.

Format:
¢ Single section for all groups spanning across page(s), with a row per group and a column for each
week.
e The report includes the count or percentage of a selected attendance category, with a total for
each week featured at the bottom of the report.
e A4 Portrait.

Options:
o Display: This option dictates whether the figures display as a count or a percentage.
e Attendance: This option filers the report by attendance category.
¢ Group By: This option controls how the figures are calculated and how the rows are generated,
with it being one per group in the group by — for example, one per form.

Group Session Analysis by Week - Number of Sessions Present Marks
16/04/2018 - 28/05/2018
16/04/2018 23/04/2018 30/04/2018 07/05/2018 141052018 21/05/2018 28/05/2018

PVIBa 127192 112192 192192 174/192  29/192 o192 0/32
PVIBD 120/360  210/360  360/360  360/360  60/360 0/360 0/60
PViMa 160/288  128/352  384/384 378384 64384 0384 0/64
PVIMb 401288 96/268  288/288  288/288  48/288 07288 0/48
Totals: 4471128 546/1102 1224M224 12001224 2011224 01224 01204
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Analysis by Code

This report displays the total of each code given to the group within the date range, following some
analyses. It features a row per group and columns for each attendance code, with the total number of
each displayed at the bottom. It also includes details of the attendance codes at the bottom, to explain
each type.

Format:
¢ Single section for all groups spanning across page(s), with rows per group and a column per
attendance code, followed by a column per category.
¢ Count or percentage of each attendance code followed by count and percentage of each category.
e Total for each code, count and percentage of each category.
e A4 Landscape

Options:
¢ Include Codes: This option controls the display of the box at the bottom of the report, which
includes the code names to explain what absence type A is.
e Display: This option dictates whether the figures display as a count or a percentage.
e Group By: This option controls how the figures are calculated and how the rows are generated,
with it being one per group in the group by — for example, one per form.

Student Group Analysis by Registration Code - Number of Sessions
16/04/2018 - 16/05/2018
Present Absent %% % %
PVIBa i 1 N | u 0 H E 3 R A NR R# AM PM L A U NR P L A NR
Blackman, Alyonushka 1h: 23 1 1 1 = | 1 1 1 1 2 4 54 15 23 0 4 8 4 704 0 222 74
Bonnor, Charlie 6 24 1 0 2 2 1 0 1 1 0 6 54 16 24 0 1 7 6 741 D 148 111
Brereton, Gillian 17 24 1 0 1 2 1 0 1 1 0 5 | 54 17 24 0 1 6 8 759 0 13 1.3
Brewer Pool, John 17 24 1 0 1 2 1 ] 1 1 0 6 | 54 17 24 0 1 6 6 759 0 13 111
Browne, Dhirren 17 24 1 0 1 2 1 0 1 1 0 6 | 54 17 24 0 1 6 6 759 0 13 111
Bugra, Tommy 17 24 1 0 1 2 1 0 1 1 0 6 | 54 17 24 0 1 6 6 759 D 13 111
Bury, John 17 24 1 0 1 2 1 0 1 1 0 6 54 17 24 0 1 6 6 759 0 13 11
Carmichael, Zoe 17 24 1 0 1 2 1 0 1 1 0 6 | 54 17 24 0 1 [] 6 759 0 13 111
Chisholm, Jack 17 24 1 0 1 2 1 0 1 1 0 6 | 54 17 24 0 1 6 6 759 0 13 111
Corte-Real, George 7 24 1 @ 1 2 1 0 1 1 0 & 54 17 24 0 1 6 6 758 D 13 111
Croz, Bautista 17 24 1 0 1 2 1 0 1 1 0 6 54 17 24 0 1 6 6 759 0 13 111
Cunningham, John 17 24 1 0 1 2 1 0 1 1 0 6 | 54 17 24 0 1 ] 6 759 0 13 111
Dance, Justine 17 24 1 0 1 2 1 1] 1 1 (] 5 | 54 17 24 ] 1 6 6 759 0 13 1114
Dimond-Brown, Elizabeth 17 24 1 0 1 2 1 0 1 1 0 6 | 54 17 24 0 1 6 6 759 0 13 111
Deugrenagi, John 17 24 3 0 1 2 1 ] 1 1 0 65 | 54 17 24 0 1 6 6 759 D 13 111
Dunn, Anne 17 24 1 0 1 2 1 1] 1 1 0 6 | 54 17 24 0 1 6 6 759 0 13 111
Total 269 383 16 1 17 33 16 1 16 16 2 94 | 864 269 383 0 19 989 94 755 0 137 108
Present Codes E Exam 'V Educational Visit or Trip C Other Authorised Circumstances S Study Leave
{ Present AM ML Music Lesson B Educated Off Site: U Late (After Registers Closed) R Religious Observance
\ Present PM D Detention J Interview G Family Holiday (NOT Agresd) ¥ Enforced Closure
B Boarding JT Free Time H Family Holiday (Agreed) P Approved Sporting Activity Z Pupil Net Yet On Roll
S Supper C Club # School Closed To Pupils W Wiork Experience
G Going home with parents Authorised Absence Codes A University Open Day O Unauthorised Absence:
GH Mentoring M Medical / Dental Appointments Unauthorised Absence Cades - Unknown
F Flexi Boarding Yes | lliness. N No Reason Yet Provided For Absence E Excluded
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History of Changes

This report displays the changes made to a pupil’s attendance within a select date range, as well as who
the changes were made by. It features a row per pupil in each section and is repeated for each group.

It can be used to keep track of changes made within the attendance module, in addition to being useful
when correcting any mistakes made to the register |.E., overwriting an X with an A by easily finding the
previous code.

Format:
e Sections for all groups spanning across page(s), with rows per Pupil per change.
e The report details the registration teacher, the registration time, the code used and the date it was
entered, and who by.
e A4 Portrait.

Options:
¢ Include Codes: This option controls the display of the box at the bottom of the report, which
includes the code names to explain what absence type A is.
¢ Group By: This option controls how the figures are calculated and how the rows are generated,
with it being one per group in the group by — for example, one per form.

Please see an example of this type of report on the following page.
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History of Changes

11/08/2017 - 28/06/2018
Years: 11
Group By: Year

Year: 11

MName Form Reg. Date Time Teacher Attendance Code Late Entry Date Time Entered by

labbott, Ethan FviBa
29/08/2017 13:00 Mr McColl Present \ Mo 21/08/2017 10:26 MrMcColl
21/0812017 13:00 Mr McColl Present A MNo 21/08/2017 10:27 Mr McColl
21/08/2017 13:00 Mr McColl Absent M Mo 21/08/2017 10:27 Mr McColl
21/0872017 13:00 Mr McColl Present v Mo 21/08/2017 10:27 MrMcColl
21/08/2017 13:00 Mr McColl Present A Mo 21/08/2017 10:30 Mr McColl
2210872017 13:00 Mr McColl Absent M WNo  27/08/2017 09:45 MrMcColl
22/08/2017 13:00 Mr McColl Present \ No  27/08/2017 09:47 MrMcColl
24/08/2017 0745 Mr McColl Absent M Mo 24/08/2017 09:34 Mr McColl
24/08/2017 0745 Mr McColl Absent N MNo 24/08/2017 09:35 Mr McColl
24/08/2017 0745 Mr McColl Absent M No 24/08/2017 09:35 Mr McColl
24/0812017 0745 Mr McCaoll Absent N No 24/08/2017 09:38 Mr McColl
2B/08/2017 0745 Mr McColl Present ! Mo 25/08/2017 09:39
2&1‘051'201? 07:45 Mr McColl Absent N MNo 25/08/2017 0940 Mr McColl
28/08/2017 07:45 Mr McColl Absent N No 28/08/2017 09:41 MrMcColl
28/0812017 0745 Mr McColl Present ! No 28/08/2017 09:57
28/08/2017 0745 Mr McColl Present ! Mo 25/08/2017 10:05
1702047 13:00  Mr McColl Present \ Na 17M10/2017 1524 MrMcColl
17/10/2017 13:00 Mr McColl Present s Mo 171042017 1524 Mr McColl
OB/1172017 0745 Mr McColl Absent M MNo D8M142017 11:30 Miss Ali
08/11/2017 07:45 Mr McColl Absent M Mo D8M 142017 11:30 Miss Ali
08/11/2017 0745 Mr McColl Present ! Ma DB/1142017 11:32  Miss Ali
D&/11/2017 0745 Mr McColl Absent N No 08/1142017 11:32 Miss Ali
08/1172017 0745 Mr McColl Absent M Mo 081142017 11:33 Miss Ali
16/1172017 13:00 Mr McColl Present 4 Mo 168/11/2017 10:56 Mr McColl
16/11/2017 13:00 Mr McColl Present A No 161142017 11:13 Miss Ali
1772017 0830 Mr McColl Absent M MNo 171112017 09:29 Mr McColl
17/11/2017 08:30 Mr McColl Present i Mo 1711172017 09:30 Mr McColl
2311172017 1300 Mr McColl Present ) Mo 2311112017 10:52 Mr McColl
231172017 13:00 Mr McColl Absent N MNo 231172017 10:53 Mr McColl
2301172017 13:00 Mr McColl Prasent \ MNo 237112017 10:54 MrMcColl
23/1172017 13:00 Mr McColl Present B Mo 2311172017 10:56  Mr McColl
20/11212017 0745 Mr McColl Present ! Mo 02/01/2018 1417 Ms Wilton
201122017 0745 Mr McCaoll Present ! No 02/01/2018 14:18 Ms Wilion
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The following are legacy reports that are no longer supported by iISAMS and are included in this document
fo allow you to find a replacement.

Registration status report

This historic registration report displayed registration details for pupils for each registration session. This
has since been replaced with the Student Group Registration Status report. This report can be found
under Complete Register Reports > Student Group Status. This report has updated formatting to match
the other inbuilt reports and provides more filtering options for the user.

Parameter settings

The two reports generate in the same way based on the parameters populated. The exception to this is by
default the old registration status report had all attendance categories selected where the Student Group
Status report requires them all to be highlighted and defaults to just include present pupils.

Registration Matrix

This historic registration report lists the attendance marks for each pupil in a group per day in a matrix style
format with totals. The Student Group by Day/\Week/Month provides the same information but in a better
format. They can be found within the Complete Register Reports section of the reports.

Parameter settings

The settings for the two reports are similar with there being more options in the student group reports. The
exception to this is with the old report there is an option to filter to just present/absence/Late. This isn’t
possible in the Student Group reports however the ranges option can be used to filter to pupils with a
certain amount or percentage of each type.

Registration Summary Report

This report displayed the total amount of present, absent and unauthorised absences with their
percentages. This has been replaced by the Student Session Analysis report which displays the same
information but with the updated formatting. This can be found within the Student Analysis Reports Section
> Session Analysis.

Parameter settings
The two reports generate in the same way based on the parameters populated. The inbuilt report has
more filtering options and easier to use parameters.

Attendance Summary

This report displayed the total amount of present, absent and unauthorised absences, with their
percentages for each pupil. There are a few reports that have replaced this with enhanced formatting, but
we’d recommend the Certificate by Month report.

Parameter settings
The two reports generate in the same way based on the parameters populated, but the inbuilt report has
more filtering options and its parameters are easier to use.
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Out of School

This report displayed out of school details for a given date range and, though there isn’'t a direct
replacement for this report, all reports include the out of school data just without the relative date ranges.
The date ranges can easily be found in the out of school tab along the top of the reports. The Registration
Status Report on the wizard bar can also be set to only display out of school pupils, by navigating to:
Configuration > Desktop Tab, and changing the option to ‘Out of School’.

Not Yet Registered

These 3 not yet registered reports displayed the pupils that haven’t been registered. The formatting was
either displaying the pupil names or just a summary per group. There are many replacements for these
reports, depending on which format you'd most like to use. The Student Group Status report is the best for
the list of pupils and the Attendance by Session report displays the total per group along with the teachers.

Parameter settings
The inbuilt reports have more options available for filtering and only require the option ‘Not Registered’ to
be selected to work in the same way as the old report.

Historical Data Reports

These 3 reports displayed attendance data and leaver information for pupils. All the inbuilt reports have a
tick box to include/exclude former students, although don'’t include the leaver date. Depending on the
format required, the Student Group by Month report displays it similar to the matrix, whilst the Student
Group Session Analysis report displays like the summary version of the report.

Parameter settings

Please note we recommend ensuring that the tick box to include former students is selected for any of the
inbuilt reports, though this will be ticked by default. Further to that, the inbuilt reports have more filtering
options that enable you to select specific pupils.
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If you would like a completely bespoke report for use within registration, or if you would like a modified
version of a standard report, then this can be done via the Custom Registration Reports tab. In this
section you have the option of running your own report or if you would prefer, we can create a custom
report for you for this section with the same flexible parameters

If you would like iISAMS to create a custom report for you, simply complete the “General Report Request

Form”, available from iCommunity, and send it along with a mock-up of how the report should look to the
helpdesk. Further information on the custom report development process can be found on iCommunity.
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R#, Reg#, Registration Count: This is the total of possible registers for the pupil or group in the given
date range. This is calculated based on the number of registration sessions the pupil should be in, worked
out via the rules in the registration dates and times (found in the registration configuration tab).

AM: This is used to break figures down to the registration session that is set as the type ‘AM’. This is set in
registration configuration tab > Registration Dates & Times for each of the registration sessions.

PM: This is used to break figures down to the registration session that is set as the type ‘PM'’. This is set in
registration configuration tab > Registration Dates & Times for each of the registration sessions.

1, \: This stands for present AM and present PM respectively. This is worked out based on time rather than
the session being marked as ‘AM’ or ‘PM’, any present for a session before 12:00 will be given a/ and any
after 12:00 will be given a \.

L, Late: This is for the type; late registration and requires the late option to be enabled in the configuration.
This is set in the registration rule that is used for the session. This is set in Configuration > registration
Rule. You can see which is being used in the Registration Dates & Times. Please note on the register it
may appear as either a late button or present with another box to state if its late, this is dictated by the
option in configuration > register settings > Late recording drop down.

Absence count: This accounts for all absence, which includes any register when any absence code is
entered. These codes are created in registration configuration tab > Registration Codes.

A, Auth. ABS: This accounts for all authorised absences entered for the pupil or group in the date range.
An absence is authorised when the authorised absence tick box is ticked for the code, this can be found in
registrations configuration tab > Registration Codes > select the code > edit Registration Code.

U, Unauthorised Absences: This accounts for all unauthorised absences entered for the pupil or group in
the date range. An absence is unauthorised when the authorised absence tick box is not ticked for the
code, this can be found in registrations configuration tab > Registration Codes > select the code > edit
Registration Code.

NR, Not yet registered: This is any possible session for that pupil or group that is yet to be set as present,
late or absent

Absence codes: These are the main codes in the system and list all the absence codes available when
taking the register and marking someone as absence (N). These are created in registrations configuration
tab > Registration Codes. Note these need to be enabled in the registration rule by ticking the Include
Absence Code tick box for the given rule to be available for use. If not, any pupil marked as N will be given
a default code.

Present Codes: These codes are additional codes available when marking a pupil as present (Yes).
These can be used to add additional information to a present |.E. to say they are in the school but in
exams. These are created in registrations configuration tab > Registration Present codes. Note these
need to be enabled in the registration rule by ticking the Include Absence Code tick box for the given rule
to be available for use. If not, any pupil marked as either / or \ depending on the session.
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Government Codes: These codes are used mostly for the census and CTF functions and aren’t returned
on the reports. These are limited to the codes provided by the government and link to absence codes so
that on returns the absence codes are converted to the government ones. Note government codes can be
linked to as many absence codes as required. This is done in the registration configuration tab >
registration codes using the Government Code drop down.
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